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For more tips on successful interviewing, check out this
Web site: http://editorial.careers.msn.com/gettinghired/interviewing/
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|. Never Be Late for an Interview
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ll.  Your Attitude and Body Language
Communicate Your Abilities
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l1l. Little Secrets of
Big Interviewing Success
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1. What percentage of the time does the most qualified candidate
actually get the job?

a. 85% of the time
b. 55% of the time

c. 35% of the time

2. To give a good, complete answer to an interviewer’s question, how
much time should you take?

a. Under 30 seconds
b. Between one and two minutes

c. About five minutes

3. Inanideal interview, what percentage of the time does the job
applicant do the talking?

a. 25% of the time
b. 50% of the time

Cc. 75% of the time

4. If you were given the option, when should you choose to be
interviewed?

a. Firstamong the candidates
b. Inthe middle among the candidates

¢. Lastamong the candidates

5. Which is the worst day of the week to have a job interview?
a. Monday
b. Wednesday
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c. Friday

6. When is the worst time of day to have an interview?
a. First thing in the morning
b. Right after lunch

c. Late afternoon

7. Successful applicants mention the name of the interviewer’s company
how many times as often as other candidates?

a. There is no difference.
b. Twice as many times.

¢. Fouras many times.

lll. Interviewing Situations Unique to Job
Seekers with Disabilities



1. When is the best time to disclose your disability to a prospective
employer?

a. When you first apply for the job.
b. When you're offered the interview.

c. Never.

2. The best way to determine whether an employer has a positive attitude
toward hiring people with disabilities is:

a. Through their job announcements.
b. Through their Web site.
¢. Through company publications.

d. Through individuals who work for the company.

3. During the job interview, who should first bring up the provision of a
reasonable accommodation?

a. Theinterviewer.
b. Thejob applicant.

¢. Athird party representing the applicant.

4. If you decide to discuss them during the interview, when should you
mention your accommodation needs?

a. Atthe beginning of the interview.
b. When the employer asks you what your qualifications are for the job.

c. Near the end of the interview.

5. What should you do if you are asked an illegal question?
a. Refuse to answer and point out it’s illegal, but continue the interview.
b. Stop the interview and go file a lawsuit.

c. Give the employer the benefit of the doubt and continue
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the interview by answering the question.

6. What is the most important attribute all employers say they are looking
for in potential employees?

a. Outstanding qualifications for the job.
b. The right attitude.

¢. Knowledge of the business.

IV. Typical Interviewing Questions

Write down what you want to say and then practice saying it.
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1. Could you tell me a little about your job experience?

2. Why did you apply for this position?

3.What do you consider your greatest strengths to be?

4. Do you have any weaknesses?

5. What are your long-range goals?
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6. Do you have any questions for me?
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